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1. O0uIMe MOJI0KEeHUA

l.1.Hacrosmmit  Komekc mpencraBisger coOOW  CBOJ — OOLIMX  MPUHIIUIOB
npodeccruoHanbHOM CiTyK€OHOU STUKU U OCHOBHBIX MPABUJI CIIYKEOHOTO MOBEACHMUS,
KOTOPBIMH  HAJJIEKUT PYKOBOACTBOBATHCS pabOTHHUKAM  TOCYJapCTBEHHOTO
Or0/KETHOTO MPOGECCHOHAIBHOTO 00pa30BaTEILHOTO yUpexAeHUS PocToBCcKO#
obnactu «POCTOBCKHUM KOJUIEIK METaI000pabOTKH M aBTOCEpBHCA» (Haliee -
Komnemx), He3aBUCMMO OT 3aHuMaeMou Jo/pKHOCTH. Ilomoxkenuss Kopekca
pacupoCTpaHsoTCs Ha BceX cOTpyAHUKOB Komemxka.

1.2. Koxekc 3Tuku u ciyxebHoro noseneHust pabotnukoB Komiemxa pazpabortan B
cootBeTcTBUM KoHcTuTynum Poccutickoint denepanun, OenepanbHOro 3akoHa oT 25
nexadps 2008 1. Ne 273-D3 «O npoTUBOACUCTBUU KOPPYILIUUY», UHBIX HOPMATHUBHO-
paBoBbIX akTOB Poccuiickont Penepannu, YcraBa, KOMIEKTHBHOTO IOroBopa M
WHBIX JIOKQJIBHBIX HOpPMATUBHBIX akTOB Kosemka, a TakXke OCHOBaH Ha
oOI11IepU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX U HOpMmax Poccuiickoro oOiiecTBa u
rocyJ1apcTBa.

1.3. Kaxnpiii rpaxnganuH, mnocTynaomuii Ha paboty B Komnemk, o0s3aH
O03HAKOMUTHCSI ¢ monokeHusamu Kojekca u cobOmonath MX B MPOIECCE CBOEH
TPYIOBOU JIEATEIIBHOCTH.

1.4. Komekc mnpusBaH mNOBBICUTH 3(G(HEKTUBHOCTH BBIMOJIHEHUS PaOOTHUKAMU
Komnnenka cBOUMX TOJKHOCTHBIX O0S3aHHOCTEM.

1.5. Henpto Kopekca sABAsSETCS YCTAHOBIEHHUE JOTUYECKMX HOPM M IIPaBUI
CITy>K€OHOr0 TOBEJEHUSI PaOOTHUKOB JIJISi IOCTOMHOTO BBIMOJHEHUSIMU HMHU CBOEH
npodeccuoHanbHON JESTENBPHOCTH, a TAKKE COJCUCTBUE YKPEIUICHUIO aBTOPHUTETA
Konnemxka, noBepusi oOydarommxcss W TpaxkaaH K koyiektuBy Kosutemxka,
oOecrieueHre eMHBIX HOPM MOBEJCHUSI paOOTHUKOB.

1.6. Koaekc cimy)kuT OCHOBOH 111 (POPMUPOBAHUS JOHKHOW MOPAJIA B KOJUIEKTUBE,
YBOKUTEJIBHOTO OTHOIIIECHUS K AesitenbHocTH Kotemka B 00111€CTBEHHOM CO3HAHUU,
a TaKXKe CIMOCOOCTBYET MOBBIIIECHUIO OOIIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH
pabOTHUKOB, HX CAMOKOHTPOJIS; COJACPKUT 00s3aTelibHbIC JJIi  WCIOJHEHUS
HPABCTBEHHO-ITHUECKHUE MPEIUCAHUS, PETIAMEHTHUPYIOIINE CIIYKEOHOE MOBEICHUE
pabOTHUKOB  KOJUIEIKA; OmpeAenser MnpodecCHOHaTbHO-ITUYECKH  CTaHAapT
AHTUKOPPYIIIMOHHOTO MOBeieHns paboTHrkoB Komnemxka.

1.7. Pabotnuk Kostemxka, noctynatonuii Ha paboTy, 3HAKOMUTBCS C MOJIOXKEHUSIMU
HacTosiero Koaekca u co0It01aeT UX B MPOLIECCE CBOEH CITy)KeOHOM e TENbHOCTH.
1.8. Pabornukam Komnemxa crnenyer coOmronath mosioxkeHuss Konekca; Kakablit
oOyuaronquiicsi, rpaxkaanud Poccuiickoit denepanyii U Ipyrue 4jaeHbl KOJIJIEKTHUBA
BIIpaBe OXxuaaTh OT paboTHuka Komemka Takoro TMOBEACHUS, KOTOpPOE
COOTBETCTBYET nojoxeHusiMm Konekca.



1.9. 3nanue u cobmrogeHre paboTHUKaMu ToyiokeHut Koaekca sBisieTcss OHUM U3
KPUTEPUEB OIICHKH KadyecTBa WX MPOGECCHOHATHHOU ACSITENHHOCTH U TPYIOBOM
JUCLIUILIAHEI.

2. OcHOBHBIE 00SI3AHHOCTH, IPUHUMIIBI ¥ MPABUJIA
CJIy:Ke0HOr0 nmoBeieHusi pA0OTHUKOB

1.  OcHOBHBIE IPUHIUIIBI CITYKEOHOTO MOBEJCHUSI pAOOTHUKOB SIBJISIFOTCS OCHOBOM
UX MOBEJECHUSA B CBA3U C HAXOXKJICHUEM UX B TPYIOBbIX OTHOLIEHUIX ¢ Koiutemxem.
2. PabGoTtHuku, co3HaBas OTBETCTBEHHOCTD MEPE] TOCY1apCTBOM, OOIIIECTBOM,
rpakJaHaMu 1 KoJuliekTuBoM Kolemaka, T0mKHbI:

2.1. ObecnieunBath 3(dektuBHyl0 padory Komnmemka misg  AOCTHKEHHS
00pa30BaTENIbHBIX, COLUAJIBHBIX, KYJbTYPHBIX M JIPYTUX ILEJeH, OmpenenEHHbIX
YcraBom Komnemxka;

2.2.  HcxomuTh U3 TOro, 4YTO MpHU3HAHUE, COOIIOJCHUE W 3allluTa MpaB U CBOOO]
YeJI0BEKAa M I'PAXKJIaHWHA, YIOBIETBOPEHUE UX AYXOBHBIX U MHBIX HEMATEPUAIbHBIX
noTpedHOCTe B 00pa30BaHUM, OINPEICISIOT OCHOBHOM CMBICI U COJIEp>KaHUE
nesatenprHocTH Kosiemka;

2.3. OCyLIECTBIISTh CBOKO IECATEIBHOCTh B MPEAEIax MpeamMeTa AEATeIbHOCTH, 3a1a4
u nnotHomounii Kommemka;

2.4. Ilpu WCTIONMHEHUH JOJKHOCTHBIX OOS3aHHOCTEM HE OKa3bIBATh MPEANOYTEHUS
KaKuM-JIH00 TPO(EeCCHOHATBHBIM WM COLIMANIbHBIM TPyIIIaM U OpraHu3alusaM, ObITh
HE3aBUCUMBIMH OT BIHUSHUS OTACIBHBIX TpaxaaH, NTPOo(EeCCHOHATBHBIX WU
COLMAJIbHBIX TPYNI U OpTraHU3alnii;

2.5. WckmouaTh JEUCTBHUSA, CBS3aHHBIC C BIUSHUECM KAKHX-THOO JIMYHBIX,
UMYIIECTBEHHbIX  ((DMHAHCOBBIX) W  HWHBIX  HMHTEPECOB,  MPEMSITCTBYIOIIUX
T0OPOCOBECTHOMY HCIIOJHEHUIO UMHU JTIOJKHOCTHBIX 00sI3aHHOCTEH;

2.6. CoOmronaTh Npy MCHOJHEHUH JIOJKHOCTHBIX OO0S3aHHOCTEW YCTaHOBJIEHHBIE
deneparbHBIMU 3aKOHAMHU, UHBIMH HOPMAaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickoi
Oenepanuu u Kosutemka orpaHUYEHUs U 3aIIPETHI;

2.7. Cobnronath HOpMBI MPOGECCUOHATBHON ITUKU U TIpaBUJa IeI0BOTO TIOBEICHMUS;
2.8. TIposABiSITE KOPPEKTHOCTh M BHUMATEJIBHOCTh B OOpallleHUU C TpakJIaHaMH,
00yYarOIMMUMUCS U TOJDKHOCTHBIMHU JIUIIAMU;

2.9 TIposiBAATH TEPIIMMOCTh M YBOKCHHUE K OOBIYAsIM W TPATUIUSAM HApOIOB
Poccun u apyrux rocynapcTB, YUUTHIBaTh KYJIbTYpHBIE U WHBIE OCOOCHHOCTH
Pa3JIMYHBIX ATHUYECKUX,COUUATBHBIXTPYIIN U KoH(peccuid, CIIOCOOCTBOBATH
MEXHAIMOHATHFHOMY U MEXKOH()ECCUOHATHLHOMY COTJIACHIO;

2.10. Bo3nepxuBaThCs OT MOBEIEHUS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHHUE B



J00POCOBECTHOM HCIOJIHEHHE PAOOTHUKOM JIOJKHOCTHBIX OOS3aHHOCTEH, a TakxkKe
n30erarb KOH(QIUKTHBIX CUTYallUid, CIIOCOOHBIX HAHECTU YIIepO ero pemyTaluu Hin
asropurery Komnemxa,

2.11. He wncnonp30BaTh JOJDKHOCTHOE IIOJOKEHHE JUISl OKAa3aHUs BIMSHUSA Ha
NEeATENbHOCTh OpPTaHU3ALMM, CTPYKTYPHBIX MOJIpa3AeieHU, AOKHOCTHBIX JIHL,
IpaX<1aH U APYrux pabOTHUKOB MPU PELIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

2.12. Bo3pepxuBaTbcsi OT IyOJUYHBIX BBICKA3bIBAHUN, CYKIEHUH M OLIEHOK B
OTHOLIEHUM JesATenbHOoCTH Korutemka, ero pykoBOOUTENS, €CIIM 3TO HE BXOIUT B
JOJDKHOCTHBIE O0S13aHHOCTH paOOTHUKA;

2.13. CoOmromate ycraHoBieHHble B Komempke mnpaBuia mpeloCTaBICHUS
ciyxe0HoM nadopmanuu;

2.14. YBaXXUTENbHO OTHOCUTHCS K JIESITEILHOCTH IPEACTABUTEIICH CPEJICTB MACCOBOM
uHpopMaluu Mo HHGOPMHUPOBAHMIO OOIIECTBA O paboTe KOJJIEHXKA, a TaKKe
OKa3bIBaTh COJCIHCTBHE B MOJYYEHUH JTOCTOBEPHOW MH(OPMALMU B YCTAHOBIECHHOM
HOPSJIKE;

2.15. TlocTOSSHHO CTPEMHUTBCS K OOECIEUYeHHUI0 KaKk MOKHO Oosee 3¢h(EKTHUBHOTO
pacnopsKEeHUsI pecypcaMy, HaXOIAIMMHUCA B cpepe ero OTBETCTBEHHOCTH;

2.16. IIpoTMBOAENCTBOBATH MIPOSIBIECHUAM KOPPYIILIMU U IPEANPUHUMATD MEPHI 10

ee Npo(UIIAKTHKE B IOPAJIKE, YCTAHOBICHHOM JIEHCTBYIOLIUM 3aKOHOJATEIbCTBOM;
2.17. llposBAsATP MNpU MCIOJHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEM YECTHOCTD,
OecTpUCTPaCTHOCTh U CIPABEIIMBOCTh, HE JOMYCKaTh MOBEACHUSA, KOTOPOE MOXKET
BOCIIPUHUMATBCS OKPYKAIOIMIMMH Kak OO€llaHue WIM MPEJIOKEHUE JauM B3ATKH,
KaK coIJlacu€ HpPHUHATH B3ATKY WIM Kak Ipock0a O Jade B3ATKM JIMOO Kak
BO3MOXHOCTbh COBEPUINTH NHOE KOPPYNIIMOHHOE MPABOHAPYILICHHE;

2.18. UcnionHATh AOKHOCTHBIE O0S3aHHOCTH, MPOSIBIISS HHULIMATUBY, TBOPUYECTBO U
MPUHIUIINAIBHOCTD, 3()PEKTUBHO UCIIOIB30BAThH CITYKEOHOE BpEeMs.

3. TpeboBaHusi K AHTUKOPPYNIIMUOHHOMY NOBeAeHNI0 padoTHKOB Kosutemka

3.1. Pabotnuk Komnemka 00513aH MPOTUBOICHCTBOBATH MPOSBICHUSM KOPPYIIIUN

U IPUHUMATH MEpPHI M0 €€ NPOPUIAKTUKE B MOPSIIKE, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOIATEIbCTBOM.

3.2. PaboTHuKy KoOJIIe[kKa TPH HCIOJIHEHHH WM JOJDKHOCTHBIX OOSI3aHHOCTEH He

JNOJDKEH JOMYCKaTh JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOPAsl NMPUBOIUT WM MOXKET
NPUBECTU K KOH(PIJIUKTY HHTEPECOB.

[Ipy Ha3HAuYe€HUWHM HA JOJDKHOCTh M MCIOJHEHUU JOJIKHOCTHBIX OOS3aHHOCTEH
pabotHuk Kosemka 00s3aH 3a4BUTh O HAJTMYUK WM BO3MOXHOCTH HAJIMYHUS Y HETO
JUYHOM 3aMHTEPECOBAHHOCTH, KOTOpas BIHSIET WJIH MOXET TNOBJIUATH Ha

HaIJICXKameC NCITOJIHCHHUC UM JOJDKHOCTHBIX 00s3aHHOCTEIA.



3.3. Pa6otnuk Komnemka o0s3aH yBeAOMIISTh pabOTOIATENSI, OPraHbl MPOKYpPaTyphl
Poccuiickoit denepannu uiu apyrue rocyJapCTBEHHbIE OpraHbl 000 BCEX CIydasx
oOpaiieHusi K HEMy KakKuX-IHOO JUI[ B IENAX CKJIOHEHHS €ro K COBEPILEHUIO
KOPPYILMOHHBIX IPABOHAPYIIICHUIA.

3.4. VYBemomieHue o ¢akrtax oOpamieHus B IENIX CKIOHCHHS K COBEPIICHHUIO
KOPPYILMOHHBIX ITPaBOHAPYIIEHUH, 32 UCKIIOUYEHUEM CTy4aeB, KOr/a 10 JaHHBIM
(akTaM TpoBelEHa WM IMPOBOJUTCS MpPOBEpKa, SABIAETCA JOHKHOCTHOM
00s13aHHOCTBIO paboTHHKa Komnemxka.

3.5. PabGorauky Kommemka 3ampemaercs mOJy4aTh B CBSI3U C  HCIOJTHCHHEM
JOJDKHOCTHBIX 00S3aHHOCTEH BO3HArpaXAeHUs OT PU3NYECKUX U IOPUANYECKUX JINIL
(mojapky, JAEHEKHOE BO3HArPAXKIEHUE, CCYIbl, YCIYyIH, OIUIATy pa3BICYCHU,
OTJIbIXa, TPAHCIIOPTHBIX PACXOJ0B U MHbIE BO3HarpaxxaeHus). [logapku, nomyyeHHble
pa0OTHUKOM B CBS3M C HPOTOKOJIBHBIMH MEPONPUATHIMH, CO CIYKEOHBIMU
KOMAHJIUPOBKAMH M JPYTUMH O(DUIMAIBHBIMA MEPONPUITHSAMHU, HPUZHAIOTCS

coOcTtBeHHOCTHIO Koemka u nepeaatoTcss pabOTHUKOM 10 aKTy.

4.9Tuka noBeaeHus padoruukoB Kostemka,
HA/IeJICHHBIX OPraHU3ALMOHHO-PACIIOPAANTEIbHBIMHU MOJTHOMOYHSMH 110
OTHOILIEHHIO K APYTHM PadOTHHUKAM
4.1. PabotHuk Komiemxa, HaJaeleHHbIA OPraHU3alMOHHO-PACIOPSIUTEIbHBIMU

MOJIHOMOYMSIMU T10 OTHOIICHHIO K JAPYTMM paOOTHHKAM, JOJDKEH OBITh 00pa3loM
npodeccuoHan3M, O€3yNpeuyHON pemyTaluu, CIocOOCTBOBATH (DOPMUPOBAHUIO B
Konmnemxe ~ OnarompusatHoro — misgs  3d@exktuBHOW  pabOThl  MOpaJIbHO-
IICUXOJIOTUYECKOTO KIIMMATA.

4.2. PabotHuk Komenxa, HaJaeleHHbIH OPraHU3alUOHHO-PACIIOPSIUTEIbHBIMU
MTOJITHOMOYMSIMU IO OTHOILIEHHUIO K APYTUM paOOTHHKAM, AOJKEH IPUHUMATh MEPbI

K TOMY, 4TOOBI MOJYMHEHHbIE €My PaOOTHHKM HE JIOMYCKaId KOPPYMLUHUOHHOTO
OMACHOr0 MOBEACHMS, CBOMM JIMYHBIM IOBEJAEHUEM IOJABaTh MPHUMEP YECTHOCTH,
OecnpuCTPaCTHOCTH U CHIPABEIMBOCTH.

4.3. Pabornuk Komiemxa, HaJeleHHBIA OPraHU3AIMOHHO-PACTIOPSAUTEILHBIMU
MOJIHOMOYMSIMU TIO0 OTHOILUEHUIO K JPYruM paOOTHUKAM, HECET OTBETCTBEHHOCTh B
COOTBETCTBUM C (heliepaibHbIM 3aKOHOJATEIBCTBOM 3a JCHCTBUS WM O€3/1eMCTBUS
NOJYMHEHHBIX COTPYAHUKOB, HApYyIIAOMIUX MNPUHIMUIBL OSTUKK MW TpaBUIIa
CITy>K€OHOT0 MOBEACHUS

4.4, Pabornuk Komremxa, HaaeleHHBIA OPTraHU3AIMOHHO-PACTIOPSIIUTEIEHBIMU
MOJIHOMOYHMSIMH [0 OTHOUIEHMIO K JPYTUM pab0OTHUKAM, JIOJDKEH OBITh

CIIpaBCAJIMBbIM B OILICHKC pa6OTLI IMOAYMHCHHBIX, IPUMCHATL COOTBCTCTBYIOIICC



MOpaJIbHOE U MaTepUaIbHOE CTUMYJIMPOBaHHE PAOOTHUKOB.

4.5. Pabornuk Komnemxka, HajeneHHBIH OpraHU3allMOHHO-PACTIOPSIUTEIHHBIMU
MTOJIHOMOYHSIMU 10 OTHOILIEHHUIO K IPYTUM paOOTHHUKAM, IPU BOSHUKHOBEHUU
CUTyalluu, TpeOyrollell HEraTMBHOW OLIEHKU JAESITEbHOCTH pabOTHUKA, IOJDKEH
BBICKA3bIBaTh KPUTHUKY B KOPPEKTHOH (hopme, O€3 YHMIKEHUS YECTH U JTOCTOUHCTBA
YeJI0BEKa U B IIPUCYTCTBUM CaMOT0 paOOTHUKA.

5. DTuka noBeaeHus padoTHnkoB Kosieqka B KoJJIeKTUBE
5.1. PaGoTHuku KoJuiemka O00s3aHBI IMOJJIEPKUBATH OJIATONMPHUSATHBIA MOpPaIbHO-

MICUXOJIOTUYECKUA KJIMMAT B KOJUICKTUBE, BBIPAXKAIOIIUKWCS B MO3UTHBHOM
SMOILIMOHAJIbHO-HPABCTBEHHOM COCTOSIHMM, BBICOKOM OTHOILIIEHWM K HPAaBCTBEHHBIM
[IEHHOCTSIM U CTENEHU MOTHBAIIMOHHOW TOTOBHOCTU K BBIMOJHEHHUIO CIY>KEOHBIX
3aaad4.

5.2.  bnaronpusTHBIH ~ MOPaJIbHO-TICUXOJIOTHYECKUM  KJIMMAaT B  CIy>KEOHOM
KOJUIEKTUBE XapaKTEepPU3YyETCsI:

- IPaBWJIbHBIM IOHUMAHUEM COTPYAHUKAMH LENeHn aeaTenbHocTn Komnemxa;

- CIIOCOOHOCTBIO U TOTOBHOCTBIO COBMECTHBIMH YCUJIUSMU JOOUBATHCS BBIMOJIHECHUS
IIOCTABJICHHBIX 3a/a4; YPOBHEM pa3BUTHUS B3aMMOOTHOLICHUN, OCHOBAHHBIX Ha
YECTHOCTH Y NMPUHIUIIHATBHOCTH B COYETAHUU C B3aMMOIIOMOIIb U YBaXKECHUEM,;

5.3. Jlns pabotnuka Kosuiemka HEIONMyCTUMbI JEHUCTBUS, CIIOCOOHBIC MPUYUHUTH
Bp€l MOPAITBHO-TICUXOJOTUYECKOMY KJIMMATy B KOJUICKTUBE, BKIIOYAS:

-00CyXJIeHUE TMPUKA30B, PEUICHUM U JIEUCTBUU BBIIIECTOSIIUX PYKOBOJIUTEICH,
pean3yeMbIX B IPEAEIax UX MOJTHOMOYUM;

- pacpocTpaHeHue HeJI0CTOBEPHOM HHPOpMAIIUK;

- TIpeAB3SATOE M HEOOBEKTUBHOE OTHOIICHHE K KOJUIeraMm, YIoTpeOJieHHe
HEIIEH3YPHBIX BBIPAXKCHUM.

6. Buemnuii Bua padoruunka Kosiexka
6.1. Buemnuii Buj pabotHuka Komiemka npu HCHOJHEHUHM WM JOJKHOCTHBIX

00s13aHHOCTE B 3aBUCHUMOCTH OT YCJIOBHM CiyxkObl U ¢opmara CiyKeOHOTro
MEPOTIPUATHS JOJIKEH CITOCOOCTBOBATh YBAXKUTEIHPHOMY OTHOIICHHIO TPaXKIaH K
rOCyJapCTBEHHBIM MPEANPUITHIM, COOTBETCTBOBATH OOIIEHIPUHATOMY JIEIOBOMY
CTHJIFO, KOTOPBIH OTIWYAIOT O(HUIMAIBHOCTh, CACP)KAHHOCTH, TPAJAUIIMOHHOCTD,
aKKypaTHOCTb.

7. OTBeTCTBEHHOCTH 32 HapyeHue Koaexca
7.1. Hapymenue pabotHukoB Komnemxka mnonoxenuit Hacrosmero Kojekca

MOJIICKUT MOPAJILHOMY OCYKICHHIO Ha 3aCeIaHUU COOTBETCTBYIOIICH KOMHUCCHH TIO
COOMIOICHUIO TpeOOBaHUN K CIy:KeOHOMY moBeneHHIo paboTHukOB Komnemka u
yperyJIupoBaHNI0 KOH(MINKTA HHTEPECOB.

7.2. Cobmoaenune pabdotHukoMm Kommemka monoxxenuit Hactosmero Kopekca
YUUTBIBACTCS MPH OLIEHKE TpyJa pabOTHHKA, MPH BBIIABHKCHUH HA BBIIICCTOSIIHEC
JOJDKHOCTH, @ TaK)Ke MPU HAJO0KCHUH JUCIMILTHHAPHBIX B3bICKAHHH.



