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1. OO01ue moJI0KeHus

1.1. bubnuoteka sBIsIeTCAS OAHUM U3 CTPYKTYpHBIX noapazaenenuii [BIIOY PO
"PKMuA", oGecnieunBaomux y4eOHOM, HAyYHOH, CIIPAaBOYHOM, Xy/105KECTBEHHOM
JUTEPATYpOd, IEPUOANUECKUMU M3/IaHUSAMU U MH(POPMAITMOHHBIMH MaTepuaIaMH
y4eOHO-BOCHUTATENIbHBINA MPOLECC, a TAKKE LEHTPOM PacHpOCTPaHEHUs! 3HAHUU,
JYXOBHOI'O U MHTEJJIEKTYaJIbHOTO OOILIEHUS, KYJIbTYPHI.

1.2. bubnmoreka B CBOEH JEATETLHOCTH PYKOBOJCTBYyeTcs KoHCTHTYIHMEH
Poccuiickoit denepanuu, 3akonom Poccutickoit @eneparnuu «O6 0O6pazoBaHUNY,
OdenepaibHBIM ~ 3aKOHOM ~ «O  OMOJIMOTEYHOM  Jejie»  IOCTAaHOBJIECHUSIMHU
[IpaButenbcTBa Poccuiickon denepani 1 HOPMATUBHBIMHU IMPABOBBIMHU aKTAMU
rOCYJIapCTBEHHBIX OPTraHOB YIIPaBJICHHUS 00pa30BaHHUS IO BOMPOCAM, OTHECEHHBIM
K UX KOMIIETCHIIMHA, UHCTPYKTUBHO-METOIMYECKUMU MartepuaiaMu LleHTpanbHOM
OoubMoTeuHO - nHPopMaloHHOM KoMuccu Munoo6pazoBanus Poccun ( LIBUK ).
A Taxoke HactosmuM llomoxkxenuem.

1.3. bubnmoreka B CBOCH ACATEIHHOCTH OTpPaKaeT CIIOKHUBIIEECS B OOIIECTBE
UJICOJIOTUYECKOE W TOJUTHYECKoe MHorooOpasue. He pomyckaercs uLeH3ypa,
OrpaHUYMBalOIasl MPABO 4YHUTaTelIe Ha CBOOOJHBIM JOCTYHn K OHOJIMOTEYHBIM
dboHIaM.

1.4. Tlopsimox goctyna K (oHAAM, MEPEUYEHb OCHOBHBIX YCIYr M YCJIOBHS HX
IPEIOCTABIICHUS ONPEACIAIOTCS MTPABUIIaMHU MOJIb30BaHUsl OMOIMOTEKOM.

1.5. OOmee MeToauuYecKOoe PYyKOBOJACTBO OmOmmorexoi ocymectsisitor [[BUK
Muno6pa3zoBanusi Poccuu, 30HambHBI METOJUYECKUNA COBET M 00JIACTHOE
METOJMYECKOEe O0BbeNMHEHHEe OMOTMOTeK  CpeaHero  npodeccCHOHaTBLHOTO
oOpa3oBaHUs.

2. OcHOBHBIE 32a4H.

2.1. TlomHoe w omepatuBHOEe OWOMMOTEYHOE W  HWHPOPMAIMOHHO
oubnuorpaduueckoe  0OCIyXKMBaHHE OOY4YAIONIMXCSA, TMpernojaBaTeie U
COTPYIHUKOB KOJUIEKA, YCTAHOBJICHHBIX B TIPABUIJIAX MOJI30BAHUS OMOINOTEKOM.

2.2.  Opranuzainus u BeJICHHE CIIpaBOYHO-OUOIMorpaduiyeckoro anmapara.

2.3. VYyactue B BOCNHUTATENbHOM M TYMaHUTAPHO - TMPOCBETUTEIHCKON
NESATEIbHOCTH  KOJUIe[ka, (OPMHUPOBAHME Yy OOYyYarOIIMXCS  COLIMAIBHO
HEOOXOJMMBIX 3HAHUN U HABBIKOB, IPAKIAHCKOM MO3ULMHU, MPO(HECCHOHATBHBIX
UHTEPECOB, Npolarania KyJabTypHOrO HaclIeIusl.



2.4. @opmupoBaHue OUOIMOTECUHO-MHPOPMAIIMOHHON KYJIBTYpBI, OOyuYeHUE
qyuTaTeNieil COBpEMEHHBIMH METOJaMH TOMCKa MH()OPMALUU, TPUBUTUE HABHIKOB
MOJIb30BaHUS KHUTOM.

2.5. CoBepllleHCTBOBaHHE pPaObOThl OMOJMOTEKM Ha OCHOBE BHEAPCHHS
COBpEMEHHBIX  TEXHOJOTMA W  KOMIBIOTEpU3allMd  OWOJMOTEYHO -
UH(POPMAITMOHHBIX MTPOIIECCOB.

3. OcHoBHBbIC QyHKIMH.

3.1. bubmuoteka opranuzyetr audQepeHunpoBaHHOE 00CTy>KUBaHUE YUTATeNeH
B YATAJILHOM 3ajie U Ha a0OHEMEHTE.

3.2. becmiatHo oOecrieuMBaeT 4YWUTATEJIEM OCHOBHBIMH  OHOJIMOTEYHBIMU
yCIyTraMu:

- MPEOCTAaBISACT MOJHYI0 HMHQPOpMAIMI0O O cocTaBe OubOIMoTeYyHOro (hoHIa
4yepe3 CUCTEMY KaTaJloroB U KapTOTEK;

- OKa3bIBACT KOHCYJIbTATHUBHYIO IIOMOIIb B IIOUCKE 1 BBI60pe JNTCPATYPhI;

- BBJIaET BO BPEMEHHOE TOJh30BAaHUE T[E€YATHBIC W3JAHUS U JIPYyTHE
JIOKYMEHTHI U3 OUOIMoTeuHoro GoHAaa;

- MOJIy4aeT MO MEXKOMOIMOTeYHOMY a0OHEMEHTY W3 ApPYyrux OuOIMoTeK
U3JIaHusl, OTCYTCTBYIOIIHE B (OH/E;

- BBIMIOJIHSIET TEMATHYECKHE, aJpecHble U Jpyrue Oubiauorpaduyeckue
CIpaBKH, COCTAaBISIET MO  3ampocaM  CIOHCKH  JIMTEPaTypbl, MPOBOIUT
oubnuorpaduyeckre 0030pbl, OPraHU3yeT KHUKHBIE BBICTABKHU.

3.3. Pacmmpsier accopTuMEHT OMOIMOTEUHBIX YCIYT, MOBBIIIAET UX KAYSCTBO Ha
OCHOBE TEXHUUYECKOTO OCHAILICHUS OMOIMOTEKH, KOMITbIOTEpU3ALINHT
MH(OPMAIMOHHBIX MPOLECCOB.

3.4. OOecrneynBaeT KOMIUIEKTOBaHME (OHIa B COOTBETCTBUU C Mpoduiiem
KOJUIe[Ka, Y4YyeOHbIMM IUIAaHAaMH W 00pa3oBaTelIbHBIMU  MPOrpamMMaMu.
[IpuobpeTaet y4eOHYI0, Hay4HYIO, MEePUOIUIECKYIO, CIIPaBOYHYIO,
XYJOKECTBEHHYIO JIUTepaTypy M JApyrue Buabl u3naHuid. CaMOCTOSITETBHO
OTpeeNsieT UCTOYHUKHN KOMILJIEKTOBaHUS (JOH/IOB.

3.5. H3ydaer cTemeHb yIOBJIETBOPEHHUS YHUTATEIBCKOIO CIOpOca C LENbIO
KOPPEKTUPOBKM KOMIUIEKTOBAHMS W IIPUBEICHHUS B COOTBETCTBUE COCTaBa U



TeMaTuKu (HoHAa ¢ UHHOPMAITMOHHBIMU NOTPEOHOCTIMU YHUTATENCH. AHATU3UPYET
00ecrieueHHOCTh 00yJaromuxcs ydeOHUKaMu U y9eOHBIMH MTOCOOHSMH.

3.6.  OcymecTisieT yuéT, pa3MelleHne W MPoBEepKy (PoHIa, 00eCIeunBacT €ro
COXPaHHOCTh WM PEKHM XPAHCHUS, PETUCTPALMI0O WU Jp., B COOTBETCTBUU C
HHCTpYKIMEH 00 yuére OubiamoreuHoro ¢ouma. [IpoBepka GoHI0B OMOIMOTEKH
MIPOBOJNUTCS CHUCTEMATHUYECKH B CPOKH, YCTaHOBJICHHBbIE NHChbMOM MuH(prHA
Poccun «O6 nHBeHTapHU3aIiy OMOINOTEYHBIX (POHIOBY.

3.7. HUcknrowaer nuteparypy U3 (OHIa B COOTBETCTBUM C HOPMATHUBHBIMU
aktamu. [Ipon3BoauT 0T60p HEMPOPHUIIBHBIX U TYOJIETHBIX U3AAHUIM.

3.8. Benér cucreMy OMOJMOTEUHBIX KATAJIOTOB W KapTOTEK Ha TPATUIIMOHHBIX
MAaIIIHHOYUTAEMBIX HOCUTEIIAX.

3.9. [IlpunHumaer y4yacTue B peaju3alMi MPOrpaMMbl BOCIHTATEILHON PabOTHI
KOJUIE[Ka, UCTIONB3Ys Pa3InYHbIe METOAbl MHIUBUYAIbHONW U MAaCCOBOM paOOTHI.

3.10. Opranusyer it OOy4YarONIMXCSl 3aHSITHS 1O OCHOBaM OHOJIMOTEUHO-
oubnuorpaduueckux 3HaHuid. [IpuBHMBaeT HaBBIKM MMOWCKA WH(OpMaAIUU U ee
MPUMEHEHUU B y4eOHOM MpoIiecce.

3.11. IlpuHuMaeT y4acTHE B CHCTEME MOBBIIICHUS KBaTU(UKAIIUU OMOIMOTECUHBIX
paOOTHUKOB.

4, YnpasiieHue u OpraHu3anus J1eiTeJbHOCTH.

4.1. PykoBOJACTBO OMOJIMOTEKON  OCYIIECTBISIET 3aBelylolasi, KoTopas
MOAYMHSAETCS TUPEKTOPY KOJUIEIKA U SIBISIETCS YICHOM IE€IarOTMYe€CKOT0 COBETA.

4.2. Tlpu Oubnmoreke coO3MaeTCsl B KAaueCTBE COBEMIATENILHOTO OpraHa
OMOTMOTEUHBIN COBET /I COTJIACOBAHMS €€ padOThl C JPYTUMHU CTPYKTYPHBIMH
MO/Ipa3IeTICHUsIMUA KOJUIEXKA U C TEJIbI0 MPUBJICUCHUS YATATEICH K yIPaBICHUIO
OuOMMOTeKON M oOlieHKe ee pabdoThl. 3aBemyromias OuOMUMOTEKOM 1 pa3 B roA
OTYHUTBIBAETCS TIEPE]] COBETOM O pe3yibTaTax MpoaeaHHON padoThI.

4.3. Pacxonasl Ha copepkaHue OMOTUOTEKH MPETyCMAaTPUBAIOTCS B OOIICH cMeTe
pacxomoB  Kojulepka.  PykoBoACTBO — oOecrieuyMBaeT — rapaHTHUPOBAHHOE
(¢buHaHCHpOBaHUE KOMIUJIEKTOBAaHUS, MPUOOpETEHUsT 000PYI0BaHUSA, 3IEKTPOHHO-
BBIUHCIUTEIFHOM ¥  KOMUPOBAILHO-MHOXKHUTEIHPHOW TEXHUKH; OOecTeunBaeT
OMOIMOTEKY HEOOXOAUMBIMU MOMEIICHUSIMUA B COOTBETCTBHH C JCHCTBYIOUIUMHU
HOpMaTHUBaMHU.



4.4. bubnuoreka BeAeT JOKYMEHTAIMIO W YUYET CBOEH pabOThI, MPEACTaBISET
OTYETHI U MJIaHBI PA0OTHI B YCTAHOBIIEHHOM TOPSJIKE.

S. IIpaBa u 00s13aHHOCTH
bubnuoreka umeeT npaso:

5.1. CaMocToATENBHO OMpeEAeNseT COJASp)KaHWe U KOHKPETHbIE (OPMBI CBOEH
JIESITEIBHOCTH B COOTBETCTBHUHM C IIENISIMU U 3a/ladaMHu, yKa3aHHbIMU B [lonoxxennn
0 OubnHoTeke.

5.2. [IlpemoctaBnsiTh Ha pacCMOTPEHHE ¥  YTBEPKACHUE PYKOBOIUTEIIO
KOJUIe[KA TPOEKTHl JIOKYMEHTOB, TMpaBWia TOJb30BaHHE OUOIMOTEKOH,
MOJIOKEHUE O OMOJIMOTEKE, JOIKHOCTHBIE MHCTPYKIIHMH.

5.3. OmpenensaTh COOTBETCTBUE C MPaBUJIAMHU IMOJIH30BaHUS OMOIUOTEKON BUIIBI
U pa3Mepbl KOMIIEHCAIIUU yIiepOa, HAHECEHHOTO YUTATEIISIMHU.

5.4. TlpenctaBisaTh KOJJIEMK B PA3NIAYHBIX YUPESKICHUSIX M OpPraHHU3AIMIX B
npenenax CBOEH KOMIIETEHIIMH, MPUHUMATh ydacTHe B paboTe KOH(EpeHIUH,
COBEIIAHWM M CEMHUHAPOB MO BOIMPOCAM OMONMOTEYHOM W WH(OPMALMOHHO -
OubIMoTeUHON M MHPOPMAIIMOHHO-OMOIHOTpadUueCKOn AeSITEIbHOCTH.

5.5. Bxoauth B OMOIMOTEUHbIE OOBEAMHEHUSI B YCTAHOBICHHOM JCHCTBYIOIINM
3aKOHOJIaTEILCTBOM MOPSIKE.

5.6. bubmmoTexka OTBETCTBEHHa 3a COXpPAaHHOCTH CBOMX (oHIOB. PaboTHHMKH
OMOMMOTEKH, BUHOBHBIE B MPUYMHEHUHU yliepOa OMOIMOTEUHBIM (POHIAM, HECYT
OTBETCTBEHHOCTb B HOPSIZIKE, IIPELYCMOTPEHHOM JNENUCTBYIOLIUM
3aKOHOJATEIbCTBOM.



